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GENERAL INTERNSHIP Application

Please sign below to show that if you are selected you will supply the following:
· Prepare and submit a simple electronic report and photos of you in Mexico during your internship and photos of what you learned /saw to CHTAEF within 1-month of returning home.

· 3-months after the Internship deliver a simple electronic statement with photos to CHTAEF detailing what positive practical steps have been taken in your property and community 

Signature: 

Please use this as a checklist and include it with your application: 

	
	Electronic Application submitted to CHTAEF before May 21, 2010

	
	Photo submitted electronically – clearly saved as your name & country.

	
	Permission Letter.

	
	A 250-word essay. 

	
	Two (2) references / recommendations submitted.

	
	Answered and submitted all segments of application forms.

	
	Signed the application.

	
	Your name on each sheet in the space provided.

	
	Electronic copy of your establishments CHTA Membership Certificate.


Submission Information:  CHTAEF is paperless from 2010
This full application must be received electronically by the CHTAEF before May 21, 2010. 
Email to janet.foundation@caribbeanhotelandtourism.com 
You may send your application to us by using the checklist above and submitting application form and attachments – each attachment must be saved with your name & what it is – alternatively you may scan your completed application form with attachments in the order shown on the checklist above and email as one document saved as your name & type of application.  IMPORTANT: email subject line to read GENERAL INTERNSHIP & Your Name.

You may also prepare your application by hand and then FAX to us  +1 305-716 9138

For further information you may contact us by email as shown above or Monday to Friday, 

9am-noon Eastern Caribbean Time on +1 305 767 4211 or Skype caribbeaneducationfoundation 

MISSION STATEMENT
“To foster a world-class force of Caribbean professionals in hospitality by providing development opportunities through scholarships, grants, and career awareness.”
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Guidelines:
Please type or print clearly. 






· Make sure you complete this application fully, with all the information requested.

· Make sure you give full current contact details including an email address.  
· Incomplete application forms without proper and full contact details 
will be disqualified.
· Please download our Yucatan Holidays Interns Info-Sheet from the website application page.

Logistics provided by Yucatan Holidays & CHTAEF
· Air Ticket – up to US$1,000 (CHTAEF provide air ticket after sight of Mexican Visa)
· Mexican Visa contribution – US$100 (Paid upon sight of Mexican Visa – fax or scanned)
· Weekly Stipend – US$100 per week ($200 paid in advance of travel & $200 paid on receipt of Intern

Report & Photos – see http://www.caribbeanhotelandtourism.com/CHTAEFessays09.php Moriba Nelson, David Young & Binta Patrick)
· Food, Beverage & Accommodation provided

· Ground transportation to & from airport and to and from place of work in Mexico provided
You are responsible for: 
· Obtaining and purchasing your Mexican Visa
· Obtaining and Purchasing a USA Visa (all flights go through the USA)

· Purchasing necessary medical vaccinations and medications etc.

· Using a digital camera to record your internship (can be a disposable).

· Having necessary clothing and equipment, laptop/digital camera/sneakers/shorts/                                T-Shirts/Swimwear/smart casual Khakis or pants/1 formal attire Jacket, Suit or Dress


Scope of the internship provided by Yucatan Holidays to include:

· Working on the floor in various departments of Hacienda Tres Rios, Rivera Maya as a staff member www.haciendatresrios.com 
· Attending staff orientation & on-going training wherever possible

· Learning Service Quality control practices

· Working with the Sustainable Practices Division in a variety of roles

· Potential to live within a Mayan community and work with KANCHE project
Requirements

Be a Caribbean National employed at a CHTA member-property that wishes to begin or continue your sustainable & responsible tourism journey and will utilize the skills and knowledge gained in a practical manner on return to your own community & property

Submit 250 word essay on why Sustainability & Responsible Tourism is important and how it will improve your island / community / resort or hotel

Submit details of hotel & community projects you have participated in that show your commitment to changing the way we do business to lower environmental impacts and community support.
APPLICANT INFORMATION:

Name: ___________________________________________________________________

Mailing Address: ___________________________________________________________

_________________________________________________________________________

Tel: __________________________________  Mobile:   ___________________________

Email:  _____________________________________  Fax: _________________________

Where were you born?  ______________________________________________________

What is your nationality? _____________________________________________________
Employed by:

Name of CHTA hotel or business: ____________________________________________

Address: _________________________________________________________________

 ________________________________________________________________________

Tel: _______________________________  Fax: _________________________________

Green Team Leader or GM:  _________________________________________________  
Email: ___________________________________________________________________
Work Experience - Begin with most recent
	Name of employer and country
	Dates (from – to)
	Job title

	
	
	

	
	
	

	
	
	


Education / Studies - From secondary education onward, begin with most recent – Please list any training courses you have taken.  If you left school without academic success but work in the industry, this will not negatively impact your application.

	Name of school
	Dates (from - to)
	Courses taken
	Level of achievement

	
	
	
	

	
	
	
	

	
	
	
	


Community and / or environmental achievements, knowledge, clubs etc. 

Professional and / or relevant memberships / awards or accomplishments /  
	

	

	

	

	

	

	

	

	

	


Please attach the following documentation to your application form:
DOCUMENTATION
Permission Letter

Please attach a letter from your Owner, General Manager or Human Resources Manager granting permission for you to travel and participate in the Yucatan Holidays Internship should you be successful. The letter must state:
(    Preferred dates for 4 week internship (first and second choices) between July & December 2010.                 Past experience shows an internship of less than 4 weeks is not complete or rewarding.
· Agreement from employer to grant leave of absence 

· Acknowledgement from employer that the Internship pays a stipend of US$100 per week, Air Ticket of up to US$1,000, ground transportation to and from Cancun Airport & to and from place of work in Mexico, Accommodation, Food & Beverages.
Property Responsible Tourism Statement
If your property has an environmental or responsible tourism statement that notes your properties sustainable, environmental and social outreach activities and how the property will use the intern’s knowledge on their return. Photographs, awards etc. can be included.
Scholarship request essay
Submit a 250 word essay on why sustainability, being environmentally aware and eco-smart in what we do in our properties along with practicing strong community outreach is important and how it will improve your island / community / resort or hotel. If you have literacy challenges, please have someone scribe your thoughts and sign the essay with their name, date and that they scribed.
 
References

Supply TWO reference letters/emails to support your application. 
· One reference from your current employer stating how specifically you are involved with environmental / social / community issues at your property
· One should be from a hotel guest or community organization, which could be in the form of a “thank you” letter

CERTIFICATION
I hereby acknowledge that the information submitted herein is true, correct, and complete. 
I have personally completed this application form or _________________(name) has scribed for me.
Applicant’s name (print):  ___________________________________________________
Signature:  ____________________________________   Date: ____________________
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Name of applicant___________________________________________complete on each page.

Please continue on reverse side of this sheet or attach an additional page if required.
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Name of applicant___________________________________________complete on each page.
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